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APPENDIX 1
NOTICE TO EMPLOYEES AND POTENTIAL EMPLOYEES PURSUANT TO THE PERSONAL DATA PROTECTION ACT 2010 (“Notice”)


The Personal Data Protection Act 2010 (hereinafter referred to as the “Act”), which regulates the processing of personal data in commercial transactions, applies to GSPP Group of Companies (hereinafter referred to as “our”, “us” or “we”) as a data user. For the purpose of this notice, terms used herein shall have the meanings ascribed to them in the Act. 

In compliance with PDPA, the Company shall process the personal data provided by you and/or a service provider engaged by the Company, by way of any one or more of the following: -
i) Recruitment Report				ii)  Letter of Offer of Employment
iii) Personal Details Form				iv) Personal Declaration Form
v) any other forms that you may be required to fill up during and for purposes of your employment in the Company.

Your personal data shall be processed for the purposes of the Company’s business and social activities and your employment with the Company, including, but not limited to: - 
i) Administrative and financial, including transfer, disciplinary procedures, internal investigation, salary and other statutory payments, and the processing of your work permit (where applicable)
ii) Security and access within the Company		iii) Contact purposes, including for emergencies
iv) Insurance, healthcare and welfare 			v)  Training and development 

The Company may disclose your personal information to any of the following parties: - 
i) Agents/service providers providing services for the purposes for which the personal data is collected
ii) Third parties who provide data processing services	iii) the Company’s associate companies/affiliates
iv)  any person who is under a duty of confidentiality who has undertaken to keep such data confidential

The Company may also disclose your personal information if required to do so by law or in good faith, if such action is necessary to (i) comply with requirements of any law enforcement agency, court orders or legal process; (ii) protect and defend rights or property of the Company and/or its associate companies. 

By signing this notice, you give the Company your explicit consent to process your sensitive personal data such as your mental or physical health and condition, religious beliefs and misconducts (if any) for the purposes described above or as required by law. 

The Company may also obtain your sensitive personal information from other parties when it is allowed by law. 

Acting on behalf of any third party whose personal data you have shared with the Company, you warrant that you: -
i) have obtained the consent for the processing of their personal data 
ii) shall inform them of any changes to the consent notice  
iii) in seeking consent and processing personal data, must comply with the PDPA 2010. 

If you would like to make any inquiries or complaints or request access or correction to your personal data, you may contact the Human Capital Department. Any request to access or amend any personal data may subject to requirements under the PDPA 2010.  

Your continued employment with us is deemed consent for us to collect, process, and store the data in accordance with the above. Failure to consent to the above may result in our inability to perform our obligations under any potential or existing employment contract or your ability to enjoy the benefits of your employment with us. 

Where you elect to limit the Company’s right to process your personal data, you may also contact the above mentioned in writing.  
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